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OPM Employee Planned Work Schedule Change Form (R 10/19/2011)
DEPARTMENT OF FINANCE AND ADMINISTRATION
Office of Personnel Management
Employee Planned Work Schedule Change Form
Permanent Change (IT0007):  Complete this Section if this is a PERMANENT work schedule change.
Work Schedule Requested
Example: MF 01 = Rule
5 days/8hrs. = Weekly Hours
M-F Work 
Time Management Status
Part-time Employee
%
Employee Working Week 
Temporary Change (IT2003):  Complete this Section if this is a TEMPORARY work schedule change for exempt employees only.
OR
Work Schedule Rule:
Example: MF 01 = Rule
5 days/8hrs. = Weekly Hours
M-F Work Days
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